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421, POLICY OBJECTIVE

The External Bursary and Study-Aid Policy is aimed at enabling leamers and students, by means of
financial assistance in the form of a bursary from external donors erstudy-aid, to befter qualify

themselves.

The Municipality recognises the need for members of the community to gualify
themselves appropriafely. The Municipality therefore wishes to encourage _members of
the community to underake further studies, sspecially members from previsusly
disadvantaged groups within_the community of the Overberg District Municipatity,




Exiernal bursaries are funded by external organisations, for example SETA's
Government Departments (for example National Treasury). and the private sector,

Beneficiaries of external bursaries administered by the Overberg District Municipality are
usually learners and students from local communities. and not necessarily employees

from the Overberg Digirict Municipality.

43.2. QUALIFICATION REQUIREMENTS

4342.1 _The Municipality shall recognise only qualification standards that are South African
Qualifications Authority -JSAQA] accredited or-which are compulsory in terms -of
legislation and are presented by recognised educational or academic institutions.

2.2 Recognised educational or academic institutions referred to in clause 2.1 shall be
government and/or SAQA approved institutions stich as:
+  a South African University;

a South African University of Technology,

other degree/dipioraa granting institutions within South Africa;

a South African College; or

correspondence College/Technikens/University; or

e-learning institutions.

2.3 The courses or subjects selectad for study shall be confined to the regurrements of the
various extemal donors of the bursaries. Mum&@pa%&ys—weﬂﬂn

of the bursaries.

3.21n the absence of pre-set criteria by donors, the Employer wili set criteria that
is fair and obiective and aimed at advancing_previously disadvantaged
students and leamers within_the boundaries of the Qverberg District

3.1 Criteria for the allocation of external bursaries are usually set by the donors<....--
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invoice-on-which the-study fees-are-fully-specified-and-defined:




88 4.APPLICATION PROCEDURE

4.1 External bursaries will- be advertised on municipal-nofige boards of municipaliies-in the
district, on the ODM's website, at schogls in the district and other educationa! institutions
in_the district as well as in the community. Donors may prescribe the confent of
adverisemenis.

4.2 The advertisement must set out the application procedure, preferred fields of study and

preferred applicants (for e.q. applicants from previously disadvantaged communities). In
addition, the advertisement must state what documentation and information must be
submitted with the apptication.

4.3 Incomplete applicafions and, applications
considered,

66.14.4 Study-aid Aapplications must be submitted on the prescribed form_{Annexure

received after the closing date wiil not be

Arobtainable from the Department: Human Resources. The application form is attached
as Annexure A,

86.2 Approval-must-be-obtalned-at-least-two-weeks-prior-to-the-closing-date-forsubmission-
No-late-applications-will-be-accepled after-the-closing date:

]

5.

ALLOCATION OF EXTERNAL BURSARIES

5.1 Al appiications which comply_with the recuirements of the adveriisemerits
and that set by the donor of an externat bursary, will be considered.by a

panel consisting of:

5.1.1 The Chairperson: Corporate Services Portfolio Committee; N
5 1.2 The Chairperson: Finance Portfolio Commitiee

5.1.3 The Chief Financial Officer:

514 i

515

516 Representatives of SAMWU & IMATU will be allowed obssrver status.
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52  Inthe process of allocation, the panel described in 6.1 above must:

5.2.1 Take coshisance of the criteria for allocation which may be prescribed by the
donors of external bursaries, bearing in mind that some external denors may have their
own unigue allocation processes, eq. LGSETA.

-

5.2.2 Inthe case of the Provincial Government being the donog, thg gonditions -
prescribed in the Provinclal Gazette published, together with the grant aliocations and

- -{ Formatted: Font: Bold

Formatted: Left, Indent: First line: 0 cm, Adjust space

_ vti}eﬂl\jemorandum of Understgz}djrjq, myst be adhered to, |

5.2.3 The academic performance of applicants.

524 The need to sssist leamers and students from local communities within the
Qverberqg District,

53 Successful applicants will be required to sign an undertaking with the QDM that
they will abide by the criteria set by the external donors and the requ%rements set by the

~ ODMas described in_paragraph 7 below.,

54 Depending on the availability of funds, external bursaries may be allocated for
the duration of the studies of a successful applicant, provided that the apblicant's
academic proaress meets the reauirements of the policy in each year of study.

55 Avaid conflict of inferest and ensure that the allogation of external bursaries are
done in a manner that does not give raise to allegations of pepotism.
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£8:8. NO EXPECTATION

The finalization of any course of study shall not give rise fo any right or expectation

of- appointment in a position in the ODM. autematicpromotionincrease-in-salary-of
apy-etharbenefit,

68.9. EFFECTIVE DATE
This policy shall come into effect on the date which it was adopted by Council and

shall remain in full force and effect until i is reviewed, revoked or amended by
Coungil. ’

. . el . .
Hhe-policy-ai ESE;“; ;E.SEE; velt ; ® EEI.E-.iig exeaptions
74:10. RELATED POLICIES/LEGISLATION

Skills Development Act, 97 of 1998
i iHlons-of Service-forthe-Western Cape-of- the SALGBG
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'OVERBERG DISTRICT
MUNICIPALITY

ANNEXURE A
Bursary Application Form |




INSTRUCTIONS af----- { Formatted: Indent: Left: 0 cm

1. Read carsfully before completing, signing or submitting this form.
2 Ensure that this form is completed in full.
Complete in BLOCK LETTERS.
4. Note that this bursary cannet be used to pay for existing Ioans or debis.
5. Only firsttime entrants to an accredited |nstitution of Higher Learning will be

leqible for this financiai assistance.

Criteria:

1. Ensure that this form is duly signed.
2. Application forms with incomplete information will be d1sguallf iad.
3. Apglication forms with incorrect information will jead to your application being

disqualified.
4. No faxed application forms will be accepted,

Ensure that you meet the following:

1. Attach ALL of the following documents REQUIRED:

1.4 Certified copy of a valid senior certificate (if you have completed Grade 12).
1,2 Ceitified copy of a valid South African identity decument.

1.3 Ceriified copy of famnily members Identity document (Section E),

1.4 Preof of income of both parents (original document).

1.5 Affidavit to attest unemployment status and/or lack of incoma.

1.6 Applications received after the closing date will not be considered.

Post completed forms or hand deliver to;

Post to: Hand delivers to:
Human Recourses Qverberg District Municipality

QOverberg District Municipality 26 Long Street




Private bag X 22

Bredasdorp

Bredasdorp

7280

7280

For the attention of:

For the attention of;

1. Surnams;

SECTION A- PERSONAL DETAILS OF APPLICANT

2. First names:

3. Date of birth:

4. Place of residence:

5, ldentity No:

6. SACitizenshio: Yes L 1

.Nc L]

7. Gender:

Male [ Female [ |

8. Race: African || indian [ 1 Coloured [ 1 White [}

Yas [ |

2. Do you have a disability:

No []

10. Residentizl address with postal code:

¥ YES, describe the nature of the disability:

Coda:

11. Postal address with postal code:




Code:

12. Contact telephone numbers including dialling codes;

Cellular: Parent/Guardian;

Other Contacts: Emait address:

13, Have you ever been found guilty of a criminat offence? Yes [ _[Nol ]

If YES, please specify the nature and date of cffence:

SECTION B- HIGH SCHOOL ATTENDED

1.._Name of school:

2. School address:

Postal code:

3. _bocal Municipality: Town:

4. Grade: Currently in Grade 12 Completed Grade 12 [__]

5, Years atiended from; To

6. Subjects (List them Below)

Subject Grade Symbol Perceniage




NB: Attached proof of the latest results,

SECTION C — INTENDED TERTIARY STUDY FOR THE NEW ACADEMIC YEAR

1

Name of gualification;

2. _Name of Institution:

3. Field/Area of study:

4. Period of study in vears:

5. Are you receiving any other bursaries or loan? Yes No [T

IF YES, describe below the nature of financial assistance and any obiigations
involved and provide the name of the instifution that aranted the bursary/loan

{Please attached proof of admission fo accredifed tertiary institufion)

SECTION D — DETAILS ABOUT PARENT{S) / GUARDIAN{S) / NEXT OF KIN

1. Surname;
2. First names;
3. Identity No:
4. Reiationship: Mether Father | Other Specify:
5. Residential address with postal code:

Code:
6. Postal address with postal code:




Code;

7. Contact telephone numbers including dialiing codes:

Cellular: Work: Other:

Emalil address:

EMPLOYMENT DETAILS: OF HEAD OF THE HOUSEHOLD

8. Name of employer:

9. Date of employment:

16.Position;

11.Monthly Salary:

12.Address of Emplover:

Code:

13.Coniact telephone details of Emplover:
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SECTION E — MOTIVATION (In nof more than 400 words motivate why you should be <~~~ { Formatted: mdent: Left: 0cm

awarded the bursary)

16
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SECTION F - DECLARATION

1. | hereby, declare that ALL the information provided in this spplication form
is complete and correct.

2. | hereby, acknowledge that if ANY of the information provided in this
appiicatien form is found to be incomplete andfor incorrect, my application
will be disgualified.

3. Signat“ﬂre Of', ___________________________________________________________________________________ -'{ Formatted: Font: Not Bold

o ‘ . N . +--+{ Formatted: Font; (Defaukd) Arial, 11 pt

"4 Formatted: Left, Indent; Left: 1.27 am, Right: £ cm, Don't
add space between paragraphs of the same style, No bullets
APPLICANT: or numbering, Tab stops: Not at 1.9 cm

{ Formatted: Indent: Left: 1.9 cm, No bulleis or numbering

Name:

Date:

4. Signature of:

PARENT / LEGAL GUARDIAN:

Name:

Date:

DISTRIKSMUNISIPALITEIT
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-HHers after-called-the "COUNCH)

{faibnames)

-{dentity-number)
{Here-after-calied-the "EMPLOYEE™)

from-tha
a1t
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Signed-at R 25
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ftem A159. 28.06.2021

HUMAN RESOURCE POLICIES

L Potgieter: Senior Manager: Corporate Services (Ref.:9/1/B)

PURPOSE

To recommend new and amended policies to Council. .

BACKGROUND

Several Human Resources Policy Workshops were held during April and May 2021. The
following policies were reviewed:

| - Occupational Health and Safety Policy
» Dress Code Policy
s Study Aid and Bursary Policy

DISCUSSION
The following amendments were suggested:

(a) Occupational Heafth and Safety Policy: the most significant changes were made to
Annexure A of the policy. One of the proposed changes is the fransportation of employees
who had been injured at work, for purposes of visiting specialists whilst under treatment for
the iniury.

(b) Dress Code Policy: Reviews to the existing policy include provision for cultural and
religious diversity in dress code.

(c) Bursary and Study Aid Policy: As a result of the confusion between external bursaries
and study aid, it was decided to compile two (2) separate policies. Reference was also made
to the Director: Corporate Services, as the delegated authority to sign off Study Aid, whiist
that position had been abolished and replaced with the Senior Manager: Corporate Services.
The two policies are:

o External Bursary Policy; and
o Study Aid Policy

The major difference between the two policies is that whereas the External Bursary Policy deals
with the allocation of bursaries and funding for studies received by external donors for students
and learners wishing to continue their studies, the Study Aid Policy deals specifically with
financial assistance for employees of the ODM wishing to further their studies in order to
enhance their own careers. In order to ensure transparency in the allocation of bursaries and
study aid, a committee consisting of employees and / or Councillors as the case may be, is
proposed.

LEGISLATIVE FRAMEWORK

Occupational Health and Safety Act, 85 of 1883.
Skills Development Act, 97 of 1998

FINANCIAL IMPLICATIONS

None

36




PERSONNEL IMPLICATIONS
Nonhe
ATTACHMENTS

u Annexure A: Occupational Health and Safety Policy
a Annexure B: Dress Code Policy

s Annexure C: External Bursary Policy

u Annexure D: Study Aid Policy

RECOMMENDATION

1. That the following policies be approved for submission to Council:

a. Occupational Health and Safety Policy (amended)
b. Dress Code Policy _ _ = . _ (amended)
¢c. External Bursary Policy (new)
d. Study Aid Policy (new)
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